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Untuk sebarang aduan berkenaan Proses
Pendaftaran SSO dan DDMS sila
emailkan aduan ke

aduan.ddms@bheuu.gov.my
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Langkah 1. Layari https://www.malaysia.gov.my/portal/index . Skrin berikut akan
dipaparkan:

# MyGOV - The Governmentof M: X = = . L=Tl0,
4 — ——— p— - S -
> C & https;//www.malaysia.gov.my/portal/index g o :
8 Bahasa Malaysia | | Register | I~ . Klik Register
, - Paparan Register seperti
Topic ~ Myinfo ~ Myinitiative ~ Digital Services
Gambar 2

WHAT IS MYGOVERNMENT?
MyGovernment is an initiative by MAMPU teds the enhanc
bWDbS bagi borang . e Integrated and Secured Digital Services under the 11th Malays
sangatiah dihargai ! = 5 = MyGovermnment Portal is a single gateway for simplified and se
| ; Sy g ! and information based on citizen centric and life events concej

How Can We Help You?
INFORMATION ACCORDING TO LIFE EVENTS
Access To Information and Government Services Based On Life Events
Citizen Non Citizen
u DIGITAL DOCLIMENT MANAGERIENT SYSTEM 2
Disediakan oleh:
MANAGING PERSONAL MANAGING FAMILY INSTITUTION GETTING FORMAL EDUCATION . .
INEATIEIS ATIOA = Unit Khidmat Pengurusan,

. . . . Seksyen Sumber Manusia
Gambar 1: Paparan Website bagi Single Sign On. Bahagian Hal Ehwal Undang-Undang


https://www.malaysia.gov.my/portal/index
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Langkah 2. Sila isi maklumat peribadi seperti panduan dibawah. Nama WAJIB SEPERTI DALAM KAD

PENGENALAN ]
) MOV ey ] . -
<« C & httpsy//www.malaysia.gov.my/portal/register h* 4 o H

Settings~ | ContactUs | FAQ | UserManual | AboutUs

£ | MyGovernment

Register

Home [/ Register

Citizenship Status * -
\dentification Card Number * ISI MAKLUMAT PERIBADI
__________________________________________________________________________________________________________________________ 1. Status Kerakyatan
Full name 2. Nombor Kad Pengenalan
_______________________________________________________________________________________________________________________ . < 2 Nom s WASIE SEPERTT DALAM KAD PENGENALAN
=mal 4. Email

5. No Telefon +60 (127127111)
Uy O = ™ NN e 6. Kod pengesahan seperti didalam gambar

i
58e¢aed | Verification code * e

= LDMSz0
DIG"’AI:DDCLIM.B’ITMANAGEWS\’STEM

Disediakan oleh:
Unit Khidmat Pengurusan,

: Seksyen Sumber Manusia
mbar 2: Paparan i pen ran .
Gamba apara bag pe daftaran SSO Bahagian Hal Ehwal Undang-Undang
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Langkah 3. Sila semak email yang anda daftarkan di Langkah 2. Klik kotak biru untuk proses seterusnya.

Eﬂ —r‘E-I © = Inbox - afnil.aziz@bheuu.gov.my - Qutlook
FILE HOME SEND / RECEIVE FOLDER VIEW
7 o~ = o~ T ~
=7 lom T Ignore x & @ 3 2 Meeting Move to: 7 &5 To Manager Vo g @ - III |> Search People
- 7% Clean Up - € > EJ Team Email + Done =1 [EE Address Baok
New  New Delete  Reply Reply Forward [5 - . Move Rules OneNote Unread/ Categorize Follow
e 8 Junk~ ply ATI:/ W More 2 Reply & Delete ¥ Create New = - i o 9 Upe Y Fiter Erail -
MNew Delete Respond Quick Steps ] Move Tags Find
<
4 Favorites Search Current M... O |~ 5 Reply €2 Reply All (5 Forward
Inbox 22 Al Unread - Mon 1/7/2019 9:10 AM
Sent Items N mygovernment@malaysia.gov.my
Drafts [1] J.. Mon 9:27 A... GOS Authentication Service
Deleted I.. 3 FE To  Muhammad Afril Abdul Aziz
m
o G. Mon 9:11 AM
4 afnil.azi... -

Inbox 22
Drafts [1] G. Mon 9:10 AM
Sent Ite... H Pz
D=l 4 Last Week
Junk Em...
Outbox v b
K Sat 29/6
RSS Feeds A
Search F...
i3 U
A Sat 29/6
4 Archives 5z
Delet.. 2 v 0
Drafts F. Fri 28/6
Inbox 25 M
Junk E-... 1 @J
RSS Feeds R Fri 28/6
Sentlte... A
I Sync Iss...
Search F... R Fri 28/6
Di
=
v

TEMS: 181 UNREAD: 22 2 REMINDERS: 2

PASSWORD RESET

To reset your Password.we nesdvouto simol follov the link below

If the activation or changes are believed to be made by an unauthorised person, please

send us an email

@ 5= rore soout mygoremment @ mataysa gon my

Gambar 3: Email yang diterima jika pendaftaran Berjaya.

ALL FOLDERS ARE UP TO DATE.

CONNECTED TO: MICROSOFT EXCHANGE

O
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Langkah 4. Paparan selepas klik kotak biru di email. Kata Laluan mestilah mengandung huruf besar, huruf
kecil, nombor atau symbol.

m@ hitps:/usp malaysia.gov.my/uap/register/password jsptag=VCnb0l6yYEWriRPvetHsNu O ~ @ ¢ || B Mi-uap |E Mi-UAP x ‘ ‘ i v 2
i - 2
=5 MY B S

& Activate Password

e
e
e
e
=
(%
e

our new passi
EFmLm
Enter verification te

ALDMSz0

DIGITAL DOCUMENT|

Disediakan oleh:
© 2011-2019 MIMOS Berhad. Al rig ) Unit Khidmat Pengurusan,
6 Gambar 4: Paparan untuk mengisi kata laluan. Seksyen Sumber Manusia
Bahagian Hal Ehwal Undang-Undang

I rights reserved.
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@ Log Masuk Kata Laluan

Sila masukkan hanya No. Kad Pengenalan

© 800428115163 €= | sahaja

(2) Masukkan Kata Laluan 4= | Masukkan kata laluan yang didaftarkan dalam
Portal MyGovernment

=
Gambar 5: Paparan Log Masuk. -EDDM5 20
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Langkah 6. Paparan apabila anda berjaya Log Masuk. Klik kotak merah (Digital Services) untuk masuk ke
system DDMS 2.0

#e% MyGOV - Dashboard X +
»

« & @ https://www.malaysia.gov.my/portal-protected/dashboard?language=EN i o :

Seftings~ | ContactUs | FAQ | UserManual | AboutUs

o) | MyGovernment : igital Serv Klik pada Digital Services

Dashboard

Home { Dashboard

EH DT Total Application In-Progress Approved Failed

& Profile

4% Company Profile @ 0 0 0 o 0 ° 0
& Inbox (0)

I Application Management

00009

THE MALAYSIAN ADMINISTRATIVE MODERNISATION My Calendar Subscription Today This Month Total Visitors
AND MANAGEMENT PLANNING UNIT
S E-Participation Onine Services 3815 29272 2,663,089 E D
i ini DIGWAI:DQCIJMENTMANAGEMS\’STEM

# Level 6, Block B2, Prime Minister's Department

Agencies Directories Personal Data Protection Act
Disediakan oleh:
Gambar 6: Paparan jika berjaya Log Masuk. Unit Khidmat Pengurusan,
8 Seksyen Sumber Manusia

Bahagian Hal Ehwal Undang-Undang
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Langkah 7. Klik pada Digital Document Managemant System (DDMS) untuk masuk ke system DDMS 2.0

-
& MyGOV - Digital Services x  +
4 - — . —
& C 8 https://www.malaysia.gov.my/portal-protected/digitalservices g o

Settings~ | ContactUs | FAQ | UserManual | AboutUs P8 Bahasa Malaysia | | MUHAMMAD AFNIL BINAZIZ  ©

m | MyGovernment # Home Topic - Mylnfo - Mylnitiative - Q
Ministry of Domestic Trade and Consumer Affairs Department of Wildlife and National Parks

(PERHILITAN)
New Application for Notice of Sale/Cheap Sale Notice

New Application for Lesen Peniaga / Taksidermi

Application for Renewal Lesen Peniaga / Taksidermi

Other Services Department of Fisheries Malaysia
Traffic Information in Klang Valley @ List of Services from Department of Fisheries
Search for Educational Institution in Malaysia @

Portal MalaysiaBiz (One Stop Business Registration & Licensing Portal)

Agency Online Services Service For Civil Servants

o = Klik pada Digital Document
Agency Online Services Digital Document Management System (DDMS) — Managemant System (DDMS)

00009

IMS =0

DIGITAL DOCUMENT MANAGEMENT SYSTE!

THE MALAYSIAN ADMINISTRATIVE MODERNISATION Subscription This Month Total Visitors Disediakan oleh:
Gambar 7: Paparan untuk masuk ke system DDMS Unit Khidmat Pengurusan,
Seksyen Sumber Manusia
Bahagian Hal Ehwal Undang-Undang
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Langkah 8. Tahniah anda berjaya mendaftar dan menggunakan DDMS 2.0.

-
&4 MyGOV - Digital Services % [ Ddms 20» File Classification P2 % | +
& Cc & MAMPU (Malaysian Admin Modernisation and Mgmt Planning Unit) [MY] | https://ddms.malaysia.gov.my/share/page/site/rm/documentlibrary#filter=path%7C%2FBHEUU%252... Yt o

Q. search files, people, sites ] -

Home Shared Files Sites - Tasks - People Advanced Search Reports ~ Admin Tools Muhammad Afnil bin. ~

M ReCOrdS Ma nagement Site Dashboard  File Classification Plan  Records Search  Site Members -
v Navigation Select ~ B Mew Classification e New File ¥ Manage Permissions o £+ Name - Options ~ Untuk sebara ng ad uan
# File Classification Plan " berkenaan Proses
& BHEUU ] F BHEUU.100 Pengurusan pentadbiran Pendaftaran SSO dan DDMS
s BHEUU.100 Created by: Administrator ~ Modified on: Wed 28 Nov 2018 21:43:48 - . g . ; H
I8 BHEUU 200 = Y Klik pada File Clasification sila emailkan aduan ke

M BHEUU.300 ~ Plan untuk mengakses fail
8 BHEUU 400 aduan.ddms.bh@1govuc.gov.

B8 BHEUU 500 5 F BHEUU 200 Pengurusan Aset Tak Alih Kerajaan (Tanah, Bangunan Dan Infrastruktur) m
@ Created by: Administrator  Modified on: Wed 28 Nov 2018 21:46:49 —Y

¥ File Disposition Plan

I3 Transfers
Halds
[Z% Unfiled Records [ 5 F BHEUU 300 Pengurusan Aset Kerajaan
@ Created by: Administrator ~ Modified on: Wed 28 Nov 2018 21:47:54

v Saved Searches

5 F BHEUU 400 Pengurusan Kewangan dan Perakaunan
@ Created by: Administrator ~ Modified on: Wed 28 Nov 2018 21:48:30

ADDMS%z0

5 BHEUU 500 Pengurusan Sumber Manusia DIGITAL DOCUMENT MANAGEMERT SYSTEM
F@ Created by: Administrator  Modified on: Wed 27 Feb 2019 11:01:26 Disediakan oleh:
- Unit Khidmat Pengurusan,
A ’ Seksyen Sumber Manusia

Gambar 8: Paparan jika berjaya log masuk DDMS 2.0 Bahagian Hal Ehwal Undang-Undang
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